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Statutory Requirement #1 - TEHCY Grant Activity Chart 
Describe the grant activities, programs, and services that will be provided to address the unique identified needs of 
students experiencing homelessness. Indicate which quantifiable identified needs these grant funds will address. 
The information in this chart should align with your SMART Goal you have identified for this application and related 
to student outcomes consistent with the grant's purpose. Limit to 10 Activities. 

 
Activity Description and 

Targeted Student 
Outcomes 

 
Estimated # 

of 
Participants 

 
Position Responsible for 

Completing Activity 

 
Related 

Identified 
Need 

 
 

Budget Allocation 

Reviewing, monitoring and 
implement academic 
support services to 
ensure secondary students 
are on track for grade-level 
promotion, graduation, and 
college and career 
readiness; Collaborating 
and coordinating services 
of homeless students who 
have been identified and 
are receiving other special 
program services (e.g., 
Special Education, 
Bilingual/ESL Education, 
Career and Technical, and 
Gifted and Talented).  

1 staff 
577 students 

McKinney-Vento Outreach 
Specialist 

Monitoring 
student 

progress and 
attendance  

$0 for payroll 
 

Salary and benefits 
will be charged to 
the Title I budget. 

 
 

Providing reading materials, 
supplemental academic 
materials, school supplies 
and personal hygiene kits, 
consumable materials and 
supplies for training 
programs and student 
support   

1 staff 
577 students 

McKinney-Vento Outreach 
Specialist 

 
 
Implement-

ing academic 
support 
services 

$27,170 for supplies 

Out of district travel to 
NAECHY and ACET 
Conferences; Local travel 
to community organizations 
and to mentor homeless 
students; School Bus 
Transportation for Field 
Trips 

Staff 1 
Students-110 

McKinney-Vento Outreach 
Specialist 

Professional 
Development 

and 
implementing 

student 
academic 
support 

$6,500 for Other 
Operating Costs 

Professional Development 
at Region IV; Printing costs 
for Welcome Packets and staff 
training occurring in October;   
Outreach materials 

Staff 1 
577 students 

McKinney-Vento Outreach 
Specialist 

Collaborating 
and 

coordinating 
services of 
homeless 
students 

$4,700 for 
Professional and 

contracted Services 

   

 
$38,370 for direct 

costs 

   

 

 



Statutory Requirement 3a - Title I, Part A and McKinney-Vento Program Coordination: 

Complete the following table regarding the use of Title I, Part A Homeless Reservation funds.  For 
applicants applying as a SSA, complete a separate table and set of questions for each LEA. 

 

 

 

  
Homeless 

Reservation Amount 

 
Use/Activities/Staffing 

 
Actual Title I, Part A Homeless 
Reservation for FY23 (2022-2023)  
 
 

  $50,000 
Summer School Tuition, Summer Reading 
Program with one of our partners, Raise Up 
Families 

 
Actual Title I, Part A Homeless 
Reservation for FY24 (2023-2024)  
 
 

$550,000 

Contracted services with EverDriven for Safe 
Student Transportation, Summer School 
Tuition, High School Reading Program with 
one of our partners and Spring Branch ISD 
School Bus Transportation 



Statutory Requirement #4: Indicate if current LEA McKinney-Vento policies and procedures are current and their 
applicable revision date. If you indicated yes for “Dispute Resolution” “Transition Assistance” “Truancy and 
Discipline”: provide the additional information requested below. 

McKinney-Vento Policies and Procedures Current Policy/Procedure 
(Indicate Yes or No) 

McKinney-Vento Liaison Designation and Duties: The LEA, in collaboration with the 
McKinney-Vento Liaison, has established policies and procedures to inform LEA and 
campus staff annually LEA McKinney-Vento Liaison duties and contact information 
42 US Code §11432(g)(6)(A). 
 

Yes 
FCC(LEGAL) 6/5/2023 

Public Notice of Educational Rights: The LEA in collaboration with the McKinney-
Vento Liaison has established policies and procedures to ensure the public notice of the 
educational rights of homeless children and unaccompanied youth  
42 US Code §11432(g)(6)(A)(vi).   
 

Yes 
07/14/2020 

Immediate Enrollment: The LEA in collaboration with the McKinney-Vento Liaison has 
established policies and procedures to review and revise any LEA or campus enrollment 
policies or practices that may act as a barrier to the enrollment of homeless children and 
unaccompanied youth. 42 US Code §11432(g)(3)(C).   

Yes 
FDC(LEGAL) 6/5/2023 

Identification: The LEA in collaboration with the McKinney-Vento Liaison has 
established policies and procedures to ensure that homeless children and 
unaccompanied youth are identified by LEA and campus personnel. 42 US Code 
§11432(g)(7)(A). 
 

Yes 
EHBAA(LEGAL) 11/21/2023 

School Selection: The LEA, with the McKinney-Vento Liaison, has established 
policies and procedures to ensure homeless children and unaccompanied can 
attend their zoned school in their attendance area or remain in their school. State 
law also permits homeless children and unaccompanied youth to attend any LEA in 
Texas TEC § 25.001(b)(5). 

Yes 
FDC(LEGAL) 6/5/2023 

Dispute Resolution Process: The LEA in collaboration with the McKinney-Vento 
Liaison has developed and implemented local policies and procedures to address 
McKinney-Vento disputes over eligibility, school selection, or enrollment in school and 
ensures that they are mediated and resolved in a timely manner. 42 US Code 
§11432(g)(3)(E). 
 
 
Do you have a local Dispute Resolution Policy? If you indicated yes, provide an 
attachment of the local board policy and any attachments that support this 
process. 

Yes 
 

FDC (LOCAL) 7/26/2016 
 

& FNG (LOCAL) 01/13/2023 

School of Origin Transportation: The LEA in collaboration with the McKinney-Vento 
Liaison has established policies and procedures to ensure School of Origin 
transportation services are provided in a timely manner when requested by the parent, 
guardian, or unaccompanied youth 42 US Code §11432(g)(6)(A)(viii).   
 

Yes 
FDC(LEGAL) 6/5/2023 

Free meals: The LEA in collaboration with the McKinney-Vento Liaison has established 
policies and procedures to implement enrollment in school nutrition programs for 
homeless children and unaccompanied youth 42 US Code §11432(3)(C)(cc). 
 

Yes 
11/21/2019 

Comparable Services: The LEA in collaboration with the McKinney-Vento Liaison has 
established policies and procedures to support equitable access and continuity of 
comparable services to: Head Start and LEA preschool programs, Special Education, 
English Learners, Career and Technical Education, and Gifted and Talented programs 
for homeless children and unaccompanied youth 42 US Code §11432(g)(4).  

Yes 
EHBD(LEGAL) 6/5/2023 & 
FDC(LEGAL)11/21/2023 

https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim


Statutory Requirement #4: Indicate if current LEA McKinney-Vento policies and procedures are current and their 
applicable revision date. If you indicated yes for “Dispute Resolution” “Transition Assistance” “Truancy and 
Discipline”: provide the additional information requested below. 
 

Pre-School: The LEA in collaboration with the McKinney-Vento Liaison has established 
policies and procedures to support equitable access for homeless children and 
unaccompanied youth to enroll in LEA-based prekindergarten programs in accordance 
with TEC §29.153. 

Yes 
07/14/2020 & EHBAA 
(LEGAL) 11/21/2023 

Coordination of Resources: The LEA in collaboration with the McKinney-Vento Liaison 
has established policies and procedures to provide community resources to homeless 
students and families for health care, dental services, mental health, substance abuse, 
housing services, and other appropriate services 42 US Code §11432(g)(6)(A)(iv).   

Yes 
FDC(LEGAL) 6/5/2023 

Postsecondary Transition: The LEA in collaboration with the McKinney-Vento Liaison 
has established policies and procedures to assist homeless children and 
unaccompanied youth with post-secondary planning.  Including but not limited to, 
development of a four-year plan that includes post-secondary college and career 
options, information on dual credit courses, assistance with career interest inventories, 
verification of independent status for homeless unaccompanied youth, etc., 42 US Code 
§11432(g)(6)(A)(x)(3).   

Yes 
07/14/2020 

Training: The LEA in collaboration with the McKinney-Vento Liaison has established 
policies and procedures to provide McKinney-Vento professional development to 
increase awareness, support enrollment and identification, and increase staff capacity to 
respond to the unique educational needs of homeless children and unaccompanied 
youth 42 US Code §11432(d)(5).   

Yes 
07/14/2020 

Transition Assistance: The LEA has policies and practices in place to align with 
requirements of Texas Administrative Code 89 Subchapter FF. Commissioner's Rules 
Concerning Transition Assistance for Highly Mobile Students Who Are Homeless or 
Substitute Care, specifically relating to students experiencing homelessness.   

Do you have a local Transition Assistance Policy? If you indicated yes, provide an 
attachment of the local board policy and any attachments that support this 
process. 
 

Yes 
FD (LOCAL)  

3/6/2024 
 

Truancy and Discipline: The LEA has policies and practices in place in alignment with 
TEC § 37.001(4)(F); 37.005(d) to consult with the McKinney-Vento Liaison in regard to 
attendance/truancy matters and for disciplinary measures for students experiencing 
homelessness.  

The LEA has policies in place to support implementation of Commissioner Rules 
Concerning Truancy §129.1045. Best Practices for addressing the needs of students 
experiencing homelessness.   

Do you have a local Truancy and Discipline Policy? If you indicated yes, provide 
an attachment of the local board policy and any attachments that support this 
process. 
 

Yes 
FNG (LOCAL) 

01/13/2023 & 2023-2024 
SBISD Code of Conduct 
p.31 & 2023-2024 SBISD 
Student Parent Handbook 

p.17 
 

 
 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter119/subchapter6/partB&edition=prelim
https://tea.texas.gov/about-tea/laws-and-rules/commissioner-rules-tac/coe-tac-currently-in-effect/ch089ff.pdf
https://tea.texas.gov/about-tea/laws-and-rules/commissioner-rules-tac/coe-tac-currently-in-effect/ch089ff.pdf
https://tea.texas.gov/about-tea/laws-and-rules/commissioner-rules-tac/coe-tac-currently-in-effect/ch089ff.pdf
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm
https://tea.texas.gov/about-tea/laws-and-rules/commissioner-rules-tac/coe-tac-currently-in-effect/ch129bb.pdf
https://tea.texas.gov/about-tea/laws-and-rules/commissioner-rules-tac/coe-tac-currently-in-effect/ch129bb.pdf
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The Superintendent shall designate an appropriate staff person as 
the District liaison for students who are homeless. [See FFC] 

The liaison shall receive and provide to appropriate staff members 
professional development regarding services required by law to 
identify and meet the needs of students who are homeless. In addi-
tion, the liaison shall regularly review with campus admissions per-

sonnel the laws and administrative procedures applicable to stu-
dents who are homeless.  

The District shall not stigmatize or segregate a student who is 
homeless.  

The principal and campus admissions staff shall notify the liaison 
for homeless students within one school day of admission of a stu-
dent who is homeless. 

In determining the best interest of the student for the purpose of 

continuing the student’s education in the school of origin, as de-
fined by law, the District shall presume that keeping the student in 
his or her school of origin is in the student’s best interest, except 
when doing so is contrary to the request of the parent, guardian, or 

unaccompanied youth. The District shall also consider the best in-
terests of the student with regard to the impact of moving schools 
on the student’s achievement, education, health, and safety, includ-
ing such relevant factors as: 

1. Continuity of instruction; 

2. Age and grade placement of the student; 

3. Distance of the commute and its impact on the student’s edu-
cation or special needs; 

4. Personal safety of the student; 

5. The student’s eligibility and need for any specialized services 
and supports, such as Section 504, special education and re-
lated services, or bilingual or English as a second language 

services; 

6. Length of anticipated stay in a temporary shelter or other tem-
porary location, if applicable; 

7. Likely area of the family’s or youth’s future housing; 

8. Time remaining in the school year; and 

9. School placement of siblings. 

Liaison for Homeless 

Students 

Admissions 

Enrollment in School 

of Origin 

Julie Hodson
Highlight
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Services, including transportation, that the District is required to 
provide shall not be considered in determining the student’s school 

of attendance. 

The District shall provide transportation to a student who is home-
less to and from the school of origin, as provided by law. If such a 
student ceases to be homeless and if requested by the parent, 

guardian, or unaccompanied youth, the District shall continue to 
provide transportation to and from the school of or igin through the 
end of the school year. [See CNA] 

If the District determines that it is not in the student’s best interest 

to attend the school of origin or the requested school, the District 
shall provide a written explanation, in a manner and form that is 
understandable to the parent, guardian, or unaccompanied youth, 
of the reasons for the decision, including the right to appeal.  

If the student, parent, or guardian has a complaint about eligibility, 
school selection, or enrollment decisions made by the District, that 
person shall use the complaint resolution procedures set out in 
FNG(LOCAL), beginning at Level Two. The District shall expedite 

local timelines in the District’s complaint process, when possible, 
for prompt dispute resolution.  

Pending final resolution of the dispute, the District shall immedi-
ately enroll the homeless student in the school in which enrollment 

is sought and permit the student to attend classes, receive the re-
quested services, and participate fully in school activities. 

When the principal becomes aware of a complaint, he or she shall 
notify the liaison for homeless students within one school day. At all 

times during the dispute resolution process, the liaison for home-
less students or designee shall accompany and assist the student, 
parent, or guardian.  

[See FNG(LOCAL) for all other complaints.] 

Continuation of 

Transportation 

Dispute Resolution 

Process 

Julie Hodson
Highlight

Julie Hodson
Highlight

Julie Hodson
Highlight

Julie Hodson
Highlight
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In this policy, the terms “complaint” and “grievance” shall have the 
same meaning.

Student or parent complaints shall be filed in accordance with this 
policy, except as required by the policies listed below. Some of 
these policies require appeals to be submitted in accordance with 
FNG after the relevant complaint process:

1. Complaints alleging discrimination or harassment based on 
race, color, religion, sex, gender, national origin, age, or dis-
ability shall be submitted in accordance with FFH.

2. Complaints concerning dating violence shall be submitted in 
accordance with FFH.

3. Complaints concerning retaliation related to discrimination 
and harassment shall be submitted in accordance with FFH.

4. Complaints concerning bullying or retaliation related to bully-
ing shall be submitted in accordance with FFI.

5. Complaints concerning failure to award credit or a final grade 
on the basis of attendance shall be submitted in accordance 
with FEC.

6. Complaints concerning removal to a disciplinary alternative 
education program shall be submitted in accordance with 
FOC and the Student Code of Conduct.

7. Complaints concerning expulsion shall be submitted in accor-
dance with FOD and the Student Code of Conduct.

8. Complaints concerning any final decisions of the gifted and 
talented selection committee regarding selection for or exit 
from the gifted program shall be submitted in accordance with 
EHBB.

9. Complaints within the scope of Section 504, including com-
plaints concerning identification, evaluation, or educational 
placement of a student with a disability, shall be submitted in 
accordance with FB and the procedural safeguards hand-
book.

10. Complaints within the scope of the Individuals with Disabilities 
Education Act, including complaints concerning identification, 
evaluation, educational placement, or discipline of a student 
with a disability, shall be submitted in accordance with 
EHBAE, FOF, and the procedural safeguards handbook pro-
vided to parents of all students referred to special education.

Complaints

Other Complaint 
Processes

Julie Hodson
Highlight
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11. Complaints concerning instructional resources shall be sub-
mitted in accordance with the EF series.

12. Complaints concerning a commissioned peace officer who is 
an employee of the District shall be submitted in accordance 
with CKE.

13. Complaints concerning intradistrict transfers or campus as-
signment shall be submitted in accordance with FDB.

14. Complaints concerning admission, placement, or services 
provided for a homeless student shall be submitted in accor-
dance with FDC.

15. Complaints concerning disputes regarding a student’s eligibil-
ity for free or reduced-priced meal programs shall be submit-
ted in accordance with COB.

Complaints regarding refusal of entry to or ejection from District 
property based on Education Code 37.105 shall be filed in accor-
dance with this policy. However, the timelines shall be adjusted as 
necessary to permit the complainant to address the Board in per-
son within 90 calendar days of filing the initial complaint, unless the 
complaint is resolved before the Board considers it. [See GKA(LE-
GAL)]

The District shall inform students and parents of this policy through 
appropriate District publications.

The Board encourages students and parents to discuss their con-
cerns with the appropriate teacher, principal, or other campus ad-
ministrator who has the authority to address the concerns. Con-
cerns should be expressed as soon as possible to allow early 
resolution at the lowest possible administrative level.

Informal resolution shall be encouraged but shall not extend any 
deadlines in this policy, except by mutual written consent.

A student or parent may initiate the formal process described be-
low by timely filing a written complaint form.

Even after initiating the formal complaint process, students and 
parents are encouraged to seek informal resolution of their con-
cerns. A student or parent whose concerns are resolved may with-
draw a formal complaint at any time.

The process described in this policy shall not be construed to cre-
ate new or additional rights beyond those granted by law or Board 
policy, nor to require a full evidentiary hearing or “mini-trial” at any 
level.

Notice to Students 
and Parents

Guiding Principles
Informal Process

Formal Process
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Neither the Board nor any District employee shall unlawfully retali-
ate against any student or parent for bringing a concern or com-
plaint.

Complaint forms and appeal notices may be filed by hand-delivery, 
by electronic communication, including email and fax, or by U.S. 
Mail. Hand-delivered filings shall be timely filed if received by the 
appropriate administrator or designee by the close of business on 
the deadline. Filings submitted by electronic communication shall 
be timely filed if they are received by the close of business on the 
deadline, as indicated by the date/time shown on the electronic 
communication. Mail filings shall be timely filed if they are post-
marked by U.S. Mail on or before the deadline and received by the 
appropriate administrator or designated representative no more 
than three days after the deadline.

The District shall make reasonable attempts to schedule confer-
ences at a mutually agreeable time. If a student or parent fails to 
appear at a scheduled conference, the District may hold the con-
ference and issue a decision in the student’s or parent’s absence.

At Levels One and Two, “response” shall mean a written communi-
cation to the student or parent from the appropriate administrator. 
Responses may be hand-delivered, sent by electronic communica-
tion to the student’s or parent’s email address of record, or sent by 
U.S. Mail to the student’s or parent’s mailing address of record. 
Mailed responses shall be timely if they are postmarked by U.S. 
Mail on or before the deadline. 

“Days” shall mean District business days, unless otherwise noted. 
In calculating timelines under this policy, the day a document is 
filed is “day zero.” The following business day is “day one.” 

“Representative” shall mean any person who or organization that is 
designated by the student or parent to represent the student or 
parent in the complaint process. A student may be represented by 
an adult at any level of the complaint.

The student or parent may designate a representative through writ-
ten notice to the District at any level of this process. If the student 
or parent designates a representative with fewer than three days’ 
notice to the District before a scheduled conference or hearing, the 
District may reschedule the conference or hearing to a later date, if 
desired, in order to include the District’s counsel. The District may 
be represented by counsel at any level of the process.

Complaints arising out of an event or a series of related events 
shall be addressed in one complaint. A student or parent shall not 
file separate or serial complaints arising from any event or series of 

Freedom from 
Retaliation

General Provisions
Filing

Scheduling 
Conferences

Response

Days

Representative

Consolidating 
Complaints
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events that have been or could have been addressed in a previous 
complaint.

All time limits shall be strictly followed unless modified by mutual 
written consent.

If a complaint form or appeal notice is not timely filed, the com-
plaint may be dismissed, on written notice to the student or parent, 
at any point during the complaint process. The student or parent 
may appeal the dismissal by seeking review in writing within ten 
days from the date of the written dismissal notice, starting at the 
level at which the complaint was dismissed. Such appeal shall be 
limited to the issue of timeliness.

Each party shall pay its own costs incurred in the course of the 
complaint.

Complaints and appeals under this policy shall be submitted in 
writing on a form provided by the District.

Copies of any documents that support the complaint should be at-
tached to the complaint form. If the student or parent does not 
have copies of these documents, copies may be presented at the 
Level One conference. After the Level One conference, no new 
documents may be submitted by the student or parent unless the 
student or parent did not know the documents existed before the 
Level One conference.

A complaint or appeal form that is incomplete in any material as-
pect may be dismissed but may be refiled with all the required in-
formation if the refiling is within the designated time for filing.

Complaint forms must be filed:

1. Within 15 days of the date the student or parent first knew, or 
with reasonable diligence should have known, of the decision 
or action giving rise to the complaint or grievance; and

2. With the lowest level administrator who has the authority to 
remedy the alleged problem.

In most circumstances, students and parents shall file Level 
One complaints with the campus principal.

If the only administrator who has authority to remedy the al-
leged problem is the Superintendent or designee, the com-
plaint may begin at Level Two following the procedure, includ-
ing deadlines, for filing the complaint form at Level One.

If the complaint is not filed with the appropriate administrator, the 
receiving administrator must note the date and time the complaint 

Untimely Filings

Costs Incurred

Complaint and 
Appeal Forms

Level One
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form was received and immediately forward the complaint form to 
the appropriate administrator. 

The appropriate administrator shall investigate as necessary and 
schedule a conference with the student or parent within ten days 
after receipt of the written complaint. The administrator may set 
reasonable time limits for the conference.

Absent extenuating circumstances, the administrator shall provide 
the student or parent a written response within ten days following 
the conference. The written response shall set forth the basis of 
the decision. In reaching a decision, the administrator may con-
sider information provided at the Level One conference and any 
other relevant documents or information the administrator believes 
will help resolve the complaint. 

If the student or parent did not receive the relief requested at Level 
One or if the time for a response has expired, the student or parent 
may request a conference with the Superintendent or designee to 
appeal the Level One decision.

The appeal notice must be filed in writing, on a form provided by 
the District, within ten days of the date of the written Level One re-
sponse or, if no response was received, within ten days of the 
Level One response deadline. 

After receiving notice of the appeal, the Level One administrator 
shall prepare and forward a record of the Level One complaint to 
the Level Two administrator. The student or parent may request a 
copy of the Level One record.

The Level One record shall include:

1. The original complaint form and any attachments.

2. All other documents submitted by the student or parent at 
Level One.

3. The written response issued at Level One and any attach-
ments.

4. All other documents relied upon by the Level One administra-
tor in reaching the Level One decision.

The Superintendent or designee shall schedule a conference 
within ten days after the appeal notice is filed. The conference shall 
be limited to the issues and documents considered at Level One. 
At the conference, the student or parent may provide information 
concerning any documents or information relied upon by the ad-
ministration for the Level One decision. The Superintendent or de-
signee may set reasonable time limits for the conference.

Level Two

Julie Hodson
Highlight
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The Superintendent or designee shall provide the student or parent 
a written response within ten days following the conference. The 
written response shall set forth the basis of the decision. In reach-
ing a decision, the Superintendent or designee may consider the 
Level One record, information provided at the Level Two confer-
ence, and any other relevant documents or information the Super-
intendent or designee believes will help resolve the complaint.

Recordings of the Level One and Level Two conferences, if any, 
shall be maintained with the Level One and Level Two records.

If the student or parent did not receive the relief requested at Level 
Two or if the time for a response has expired, the student or parent 
may appeal the decision to the Board.

The appeal notice must be filed in writing, on a form provided by 
the District, within ten days of the date of the written Level Two re-
sponse or, if no response was received, within ten days of the 
Level Two response deadline.

The Superintendent or designee shall inform the student or parent 
of the date, time, and place of the Board meeting at which the com-
plaint will be on the agenda for presentation to the Board.

The Superintendent or designee shall provide the Board the record 
of the Level Two appeal. The student or parent may request a copy 
of the Level Two record.

The Level Two record shall include:

1. The Level One record.

2. The notice of appeal from Level One to Level Two.

3. The written response issued at Level Two and any attach-
ments.

4. All other documents relied upon by the administration in 
reaching the Level Two decision.

The appeal shall be limited to the issues and documents consid-
ered at Level Two, except that if at the Level Three hearing the ad-
ministration intends to rely on evidence not included in the Level 
Two record, the administration shall provide the student or parent 
notice of the nature of the evidence at least three days before the 
hearing.

The District shall determine whether the complaint will be pre-
sented in open or closed meeting in accordance with the Texas 
Open Meetings Act and other applicable law. [See BE]

Level Three
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The presiding officer may set reasonable time limits and guidelines 
for the presentation, including an opportunity for the student or par-
ent and administration to each make a presentation and provide re-
buttal and an opportunity for questioning by the Board. The Board 
shall hear the complaint and may request that the administration 
provide an explanation for the decisions at the preceding levels.

In addition to any other record of the Board meeting required by 
law, the Board shall prepare a separate record of the Level Three 
presentation. The Level Three presentation, including the presen-
tation by the student or parent or the student’s representative, any 
presentation from the administration, and questions from the Board 
with responses, shall be recorded by audio recording, video/audio 
recording, or court reporter.

The Board shall then consider the complaint. It may give notice of 
its decision orally or in writing at any time up to and including the 
next regularly scheduled Board meeting. If the Board does not 
make a decision regarding the complaint by the end of the next 
regularly scheduled meeting, the lack of a response by the Board 
upholds the administrative decision at Level Two.



Spring Branch ISD
101920

ADMISSIONS FD
(LOCAL)

DATE ISSUED: 3/6/2024  1 of 3
LDU 2024.01
FD(LOCAL)-X

Adopted:
9/27/2023

The District shall not admit into its public schools any person age 
21 or over unless otherwise required by law.

The student’s parent, legal guardian, or other person having lawful 
control shall annually complete registration forms. A student who 
has reached age 18 shall be permitted to complete these forms.

At the time of initial registration and on an annual basis thereafter, 
the parent, guardian, or other person having lawful control of the 
student under order of a court shall present proof of residency in 
accordance with administrative regulations developed by the Su-
perintendent. The District may investigate stated residency as nec-
essary. 

A minor student residing in the District but whose parent, guardian, 
or other person having lawful control under a court order does not 
reside in the District shall present a Determination of Residency 
form or an authorization agreement as provided in Chapter 34 of 
the Family Code assigning responsibility for the student in all 
school-related matters to an adult resident of the District.

A minor student living apart who has engaged in misconduct that 
results in any of the consequences found in Education Code 
25.001(d) shall not be permitted to attend a District school.

Based on an individual student’s circumstance, the Superintendent 
shall have authority to grant exceptions to the requirement for a 
Determination of Residency form or authorization agreement and 
to the exclusion for misconduct.

The Superintendent or designee shall determine whether a minor 
student living apart is present in the District for the primary purpose 
of participating in extracurricular activities.

Beginning at Level Three, the Superintendent’s determination may 
be appealed to the Board under FNG(LOCAL) or GF(LOCAL), as 
appropriate, by making a written request to the Superintendent.

The parent and grandparent of a nonresident student requesting 
admission under Education Code 25.001(b)(9) shall provide to the 
Superintendent or designee the required information on the grand-
parent’s residency and complete a form provided by the District de-
scribing the extent of after-school care to be provided by the grand-
parent.

The Superintendent or designee shall have authority to approve or 
deny such admissions requests in accordance with FD(REGULA-
TION).

Persons Age 21 
and Over

Registration Forms

Proof of Residency

Minor Living Apart
Person Standing in 
Parental Relation
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The definition of substantial care is provided in FD(REGULATION) 
and shall not be changed without consultation with the Board.

For the purposes of this policy, “accredited” shall be defined as ac-
creditation by TEA, an equivalent agency from another state, or an 
accrediting association recognized by the commissioner of educa-
tion.

The parent, guardian, or other person having lawful control of a 
student enrolling in a District school from an accredited public, pri-
vate, or parochial school shall provide evidence of the prior school-
ing outside the District. The student shall be placed initially at the 
grade level reached elsewhere, pending observation by the class-
room teacher, guidance personnel, and the principal. On the basis 
of these observations and results of tests that may be administered 
by appropriate District personnel, the principal shall determine the 
final grade placement.

A student enrolling in a District school from a nonaccredited public, 
private, or parochial school, including a homeschool, shall be 
placed initially at the discretion of the principal, pending observa-
tion by classroom teachers, guidance personnel, and the principal. 
Criteria for placement may include: 

1. Scores on achievement tests, which may be administered by 
appropriate District personnel.

2. Recommendation of the sending school.

3. Prior academic record.

4. Chronological age and social and emotional development of 
the student.

5. Other criteria deemed appropriate by the principal.

Credit toward state graduation requirements earned in an accred-
ited public school district in Texas shall be transferable and recog-
nized by the District. 

Before recognizing credit in a course earned in an accredited non-
public school, an accredited school outside of Texas, or a nonac-
credited school, appropriate personnel shall evaluate a student’s 
records and transcript. The District may require the student to 
demonstrate mastery of the content or use alternative methods to 
verify course content for the award of credit.

In accordance with law, when a student who is identified as home-
less or in substitute care enrolls in the District, the District shall as-
sess the student’s available records and other relevant information 

Substantial Care
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to determine transfer credit for subjects and courses taken prior to 
enrollment.

[See EI]

A parent or guardian wishing to withdraw a minor student shall 
present a signed statement that includes the reason for the with-
drawal. A student who is 18 or older may submit a withdrawal 
statement without a parent’s or guardian’s signature.

[For District withdrawal of students no longer in attendance, see 
FEA(LOCAL).]

A student who attends a day treatment center within the District but 
who resides neither within the District nor at the treatment center 
shall not be considered a resident of the District for admission pur-
poses.

A student who is five, six, or seven years of age and who has not 
previously been enrolled in a public school may be considered for 
enrollment in prekindergarten, kindergarten, or first grade. Such 
assignments shall be the decision of each campus administration, 
based on multiple criteria, with the consent of the student’s parent 
or guardian.

Withdrawal

Day Treatment 
Center

Initial Enrollment in 
Public School
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In this policy, the terms “complaint” and “grievance” shall have the 
same meaning.

Student or parent complaints shall be filed in accordance with this 
policy, except as required by the policies listed below. Some of 
these policies require appeals to be submitted in accordance with 
FNG after the relevant complaint process:

1. Complaints alleging discrimination or harassment based on 
race, color, religion, sex, gender, national origin, age, or dis-
ability shall be submitted in accordance with FFH.

2. Complaints concerning dating violence shall be submitted in 
accordance with FFH.

3. Complaints concerning retaliation related to discrimination 
and harassment shall be submitted in accordance with FFH.

4. Complaints concerning bullying or retaliation related to bully-
ing shall be submitted in accordance with FFI.

5. Complaints concerning failure to award credit or a final grade 
on the basis of attendance shall be submitted in accordance 
with FEC.

6. Complaints concerning removal to a disciplinary alternative 
education program shall be submitted in accordance with 
FOC and the Student Code of Conduct.

7. Complaints concerning expulsion shall be submitted in accor-
dance with FOD and the Student Code of Conduct.

8. Complaints concerning any final decisions of the gifted and 
talented selection committee regarding selection for or exit 
from the gifted program shall be submitted in accordance with 
EHBB.

9. Complaints within the scope of Section 504, including com-
plaints concerning identification, evaluation, or educational 
placement of a student with a disability, shall be submitted in 
accordance with FB and the procedural safeguards hand-
book.

10. Complaints within the scope of the Individuals with Disabilities 
Education Act, including complaints concerning identification, 
evaluation, educational placement, or discipline of a student 
with a disability, shall be submitted in accordance with 
EHBAE, FOF, and the procedural safeguards handbook pro-
vided to parents of all students referred to special education.
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11. Complaints concerning instructional resources shall be sub-
mitted in accordance with the EF series.

12. Complaints concerning a commissioned peace officer who is 
an employee of the District shall be submitted in accordance 
with CKE.

13. Complaints concerning intradistrict transfers or campus as-
signment shall be submitted in accordance with FDB.

14. Complaints concerning admission, placement, or services 
provided for a homeless student shall be submitted in accor-
dance with FDC.

15. Complaints concerning disputes regarding a student’s eligibil-
ity for free or reduced-priced meal programs shall be submit-
ted in accordance with COB.

Complaints regarding refusal of entry to or ejection from District 
property based on Education Code 37.105 shall be filed in accor-
dance with this policy. However, the timelines shall be adjusted as 
necessary to permit the complainant to address the Board in per-
son within 90 calendar days of filing the initial complaint, unless the 
complaint is resolved before the Board considers it. [See GKA(LE-
GAL)]

The District shall inform students and parents of this policy through 
appropriate District publications.

The Board encourages students and parents to discuss their con-
cerns with the appropriate teacher, principal, or other campus ad-
ministrator who has the authority to address the concerns. Con-
cerns should be expressed as soon as possible to allow early 
resolution at the lowest possible administrative level.

Informal resolution shall be encouraged but shall not extend any 
deadlines in this policy, except by mutual written consent.

A student or parent may initiate the formal process described be-
low by timely filing a written complaint form.

Even after initiating the formal complaint process, students and 
parents are encouraged to seek informal resolution of their con-
cerns. A student or parent whose concerns are resolved may with-
draw a formal complaint at any time.

The process described in this policy shall not be construed to cre-
ate new or additional rights beyond those granted by law or Board 
policy, nor to require a full evidentiary hearing or “mini-trial” at any 
level.

Notice to Students 
and Parents

Guiding Principles
Informal Process
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Neither the Board nor any District employee shall unlawfully retali-
ate against any student or parent for bringing a concern or com-
plaint.

Complaint forms and appeal notices may be filed by hand-delivery, 
by electronic communication, including email and fax, or by U.S. 
Mail. Hand-delivered filings shall be timely filed if received by the 
appropriate administrator or designee by the close of business on 
the deadline. Filings submitted by electronic communication shall 
be timely filed if they are received by the close of business on the 
deadline, as indicated by the date/time shown on the electronic 
communication. Mail filings shall be timely filed if they are post-
marked by U.S. Mail on or before the deadline and received by the 
appropriate administrator or designated representative no more 
than three days after the deadline.

The District shall make reasonable attempts to schedule confer-
ences at a mutually agreeable time. If a student or parent fails to 
appear at a scheduled conference, the District may hold the con-
ference and issue a decision in the student’s or parent’s absence.

At Levels One and Two, “response” shall mean a written communi-
cation to the student or parent from the appropriate administrator. 
Responses may be hand-delivered, sent by electronic communica-
tion to the student’s or parent’s email address of record, or sent by 
U.S. Mail to the student’s or parent’s mailing address of record. 
Mailed responses shall be timely if they are postmarked by U.S. 
Mail on or before the deadline. 

“Days” shall mean District business days, unless otherwise noted. 
In calculating timelines under this policy, the day a document is 
filed is “day zero.” The following business day is “day one.” 

“Representative” shall mean any person who or organization that is 
designated by the student or parent to represent the student or 
parent in the complaint process. A student may be represented by 
an adult at any level of the complaint.

The student or parent may designate a representative through writ-
ten notice to the District at any level of this process. If the student 
or parent designates a representative with fewer than three days’ 
notice to the District before a scheduled conference or hearing, the 
District may reschedule the conference or hearing to a later date, if 
desired, in order to include the District’s counsel. The District may 
be represented by counsel at any level of the process.

Complaints arising out of an event or a series of related events 
shall be addressed in one complaint. A student or parent shall not 
file separate or serial complaints arising from any event or series of 
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events that have been or could have been addressed in a previous 
complaint.

All time limits shall be strictly followed unless modified by mutual 
written consent.

If a complaint form or appeal notice is not timely filed, the com-
plaint may be dismissed, on written notice to the student or parent, 
at any point during the complaint process. The student or parent 
may appeal the dismissal by seeking review in writing within ten 
days from the date of the written dismissal notice, starting at the 
level at which the complaint was dismissed. Such appeal shall be 
limited to the issue of timeliness.

Each party shall pay its own costs incurred in the course of the 
complaint.

Complaints and appeals under this policy shall be submitted in 
writing on a form provided by the District.

Copies of any documents that support the complaint should be at-
tached to the complaint form. If the student or parent does not 
have copies of these documents, copies may be presented at the 
Level One conference. After the Level One conference, no new 
documents may be submitted by the student or parent unless the 
student or parent did not know the documents existed before the 
Level One conference.

A complaint or appeal form that is incomplete in any material as-
pect may be dismissed but may be refiled with all the required in-
formation if the refiling is within the designated time for filing.

Complaint forms must be filed:

1. Within 15 days of the date the student or parent first knew, or 
with reasonable diligence should have known, of the decision 
or action giving rise to the complaint or grievance; and

2. With the lowest level administrator who has the authority to 
remedy the alleged problem.

In most circumstances, students and parents shall file Level 
One complaints with the campus principal.

If the only administrator who has authority to remedy the al-
leged problem is the Superintendent or designee, the com-
plaint may begin at Level Two following the procedure, includ-
ing deadlines, for filing the complaint form at Level One.

If the complaint is not filed with the appropriate administrator, the 
receiving administrator must note the date and time the complaint 
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Costs Incurred
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form was received and immediately forward the complaint form to 
the appropriate administrator. 

The appropriate administrator shall investigate as necessary and 
schedule a conference with the student or parent within ten days 
after receipt of the written complaint. The administrator may set 
reasonable time limits for the conference.

Absent extenuating circumstances, the administrator shall provide 
the student or parent a written response within ten days following 
the conference. The written response shall set forth the basis of 
the decision. In reaching a decision, the administrator may con-
sider information provided at the Level One conference and any 
other relevant documents or information the administrator believes 
will help resolve the complaint. 

If the student or parent did not receive the relief requested at Level 
One or if the time for a response has expired, the student or parent 
may request a conference with the Superintendent or designee to 
appeal the Level One decision.

The appeal notice must be filed in writing, on a form provided by 
the District, within ten days of the date of the written Level One re-
sponse or, if no response was received, within ten days of the 
Level One response deadline. 

After receiving notice of the appeal, the Level One administrator 
shall prepare and forward a record of the Level One complaint to 
the Level Two administrator. The student or parent may request a 
copy of the Level One record.

The Level One record shall include:

1. The original complaint form and any attachments.

2. All other documents submitted by the student or parent at 
Level One.

3. The written response issued at Level One and any attach-
ments.

4. All other documents relied upon by the Level One administra-
tor in reaching the Level One decision.

The Superintendent or designee shall schedule a conference 
within ten days after the appeal notice is filed. The conference shall 
be limited to the issues and documents considered at Level One. 
At the conference, the student or parent may provide information 
concerning any documents or information relied upon by the ad-
ministration for the Level One decision. The Superintendent or de-
signee may set reasonable time limits for the conference.

Level Two
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The Superintendent or designee shall provide the student or parent 
a written response within ten days following the conference. The 
written response shall set forth the basis of the decision. In reach-
ing a decision, the Superintendent or designee may consider the 
Level One record, information provided at the Level Two confer-
ence, and any other relevant documents or information the Super-
intendent or designee believes will help resolve the complaint.

Recordings of the Level One and Level Two conferences, if any, 
shall be maintained with the Level One and Level Two records.

If the student or parent did not receive the relief requested at Level 
Two or if the time for a response has expired, the student or parent 
may appeal the decision to the Board.

The appeal notice must be filed in writing, on a form provided by 
the District, within ten days of the date of the written Level Two re-
sponse or, if no response was received, within ten days of the 
Level Two response deadline.

The Superintendent or designee shall inform the student or parent 
of the date, time, and place of the Board meeting at which the com-
plaint will be on the agenda for presentation to the Board.

The Superintendent or designee shall provide the Board the record 
of the Level Two appeal. The student or parent may request a copy 
of the Level Two record.

The Level Two record shall include:

1. The Level One record.

2. The notice of appeal from Level One to Level Two.

3. The written response issued at Level Two and any attach-
ments.

4. All other documents relied upon by the administration in 
reaching the Level Two decision.

The appeal shall be limited to the issues and documents consid-
ered at Level Two, except that if at the Level Three hearing the ad-
ministration intends to rely on evidence not included in the Level 
Two record, the administration shall provide the student or parent 
notice of the nature of the evidence at least three days before the 
hearing.

The District shall determine whether the complaint will be pre-
sented in open or closed meeting in accordance with the Texas 
Open Meetings Act and other applicable law. [See BE]

Level Three
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The presiding officer may set reasonable time limits and guidelines 
for the presentation, including an opportunity for the student or par-
ent and administration to each make a presentation and provide re-
buttal and an opportunity for questioning by the Board. The Board 
shall hear the complaint and may request that the administration 
provide an explanation for the decisions at the preceding levels.

In addition to any other record of the Board meeting required by 
law, the Board shall prepare a separate record of the Level Three 
presentation. The Level Three presentation, including the presen-
tation by the student or parent or the student’s representative, any 
presentation from the administration, and questions from the Board 
with responses, shall be recorded by audio recording, video/audio 
recording, or court reporter.

The Board shall then consider the complaint. It may give notice of 
its decision orally or in writing at any time up to and including the 
next regularly scheduled Board meeting. If the Board does not 
make a decision regarding the complaint by the end of the next 
regularly scheduled meeting, the lack of a response by the Board 
upholds the administrative decision at Level Two.
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of the Internet, HB3012. Students assigned to ISS are not eligible to attend or participate in any school activities 
until the day following the last day of the assignment. The decision of the principal is final.

Alcohol and Marijuana Intervention Program*

The district will provide an alcohol and marijuana first offense program for students. The program will include 
campus consequences (ISS and OSS) and an alcohol and marijuana intervention program led by a district 
support counselor.

For alcohol and marijuana first offense incidents, behaviors will be supported by the below management 
techniques appropriate for the student, the school environment, and the situation:

A maximum of five days of suspension (two days of OSS and three days of ISS), and

Participation in a district-sponsored intervention program.

If students do not successfully complete the alcohol and marijuana intervention program, then a 45-day DAEP 
assignment will be administered.

Students are eligible to participate in the first marijuana offense program only as follows:

Students are only eligible if they possess, use, or are under the influence of marijuana, in violation of Section 
37.006(a)(2)((C)((1) of the Texas Education Code. Students are NOT eligible for the first marijuana offense 
program if they are accused of selling, giving, or delivering marijuana, in violation of Section 
37.006(a)(2)((C)((1) of the Texas Education Code. 

Students accused of possessing marijuana are only eligible if the amount of marijuana possessed would be 
punishable as a misdemeanor (i.e. 4 ounces or less) under the Texas Health and Safety Code and/or Penal 
Code.

*Participation in the program is for first offense incidents with alcohol or marijuana.

Out-of-School Suspension

The district shall not use out-of-school suspension for students in grade 2 or below unless the conduct meets the 
requirements established in law. All students placed in out-of-school suspension will receive at least one option 
for receiving the course work that does not require the use of the Internet, HB3012. 

A student in grade 2 or below shall not be placed in out-of-school suspension unless, while on school property or 
while attending a school-sponsored or school-related activity on or off school property, the student engages in:

Conduct that contains the elements of a weapons offense, as provided in Penal Code Section 46.02 or
46.05; 

Conduct that contains the elements of assault, sexual assault, aggravated assault, or aggravated sexual 
assault, as provided by the Penal Code; or

Selling giving, or delivering to another person or possessing, using, or being under the influence of any 
amount of marijuana, an alcoholic beverage, or a controlled substance or dangerous drug as defined by 
federal or state law.

A homeless student who is homeless cannot be placed in out-of-school suspension unless the student engages in 
conduct described in TEC 37.005, HB692. 

The district shall use a positive behavior program as a disciplinary alternative for students in grade 2 or below 
who commit general conduct violations instead of suspension or placement in a DAEP. The program shall meet 
the requirements of law.

The principal or other appropriate administrator may suspend (from school) a student in grades 3-12 who 
engages in conduct identified in the Student Code of Conduct as conduct for which a student may be suspended. 
An out-of-school suspension may not exceed three consecutive school days. Students assigned to out-of-school 
suspension are not eligible to attend or participate in any school activities, nor permitted on school grounds, until 
the day following the last day of the assignment. Out-of-school suspensions are considered excused absences. 
The District shall not use out-of-school suspension for students below grade 3 unless the student engages in 
conduct that is alcohol or drug-related or that contains the elements of certain weapons offenses or certain violent 
offenses under the Penal Code. The decision of the principal is final.

A homeless student who is homeless cannot be placed in out-of-school suspension unless the student engages in 
conduct described in TEC 37.005, HB692. 
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Custody Issues

When custody issues arise, SBISD will follow court orders in the most current legal documentation provided to the 
campus administration.

Change of Student Information

In order for the school to handle emergencies, maintain communication, and keep records current, changes in 
the following must be reported to the school office immediately: address, telephone numbers, 
emergency, and/or child care telephone numbers.

Students Who Are Homeless

A parent is encouraged to inform the district if his or her child is experiencing homelessness. District staff can 
share resources that may be able to assist families. For more information on services for students who are 
homeless, contact the District’s Liaison for Homeless Children and Youths, Lawanda Coffee, 713-251-2267.

Students in Protective Custody of State

For more information on services for students in protective custody of the State, contact the District’s Liaison for 
Students In Protective Custody of the State, Tyra Walker, at 713-251-2218. 

Admissions and Attendance of Transfer Students

The Board shall establish and publish annually tuition fees for over-age students, if permitted to attend; summer 
school; and any other programs the District offers beyond required instruction.

School Transcript: Students, who do not have a withdrawal sheet or a report card from a previous school, will be 
allowed thirty days to submit an official transcript from the school previously attended. If academic records are 
unavailable, high school students will be classified in grade 9 and middle school students will be placed in the
age-appropriate grade.

Resident students, who move during a semester, may be permitted to continue attendance for the remainder of 
the year if the principal certifies that the student’s conduct, academic achievement, and attendance are 
satisfactory, and if space permits. Resident junior level students who become nonresident students between their 
junior and senior year may remain in attendance in the District school for their senior year if the principal certifies 
that the student’s conduct, academic achievement, and attendance are satisfactory, and if space permits.

Nonresident students, who are the sons/daughters or under legal guardianship of full-time District employees, 
shall be permitted to attend District schools as space permits. These students’ participation in extracurricular 
events at the varsity level for the first year is restricted per UIL policy. Nonresident students may attend District 
schools on a space-available basis as determined by the Superintendent. Guidelines will be established. The 
transfers for children of employees or other nonresidents may not be renewed if the student is not performing 
satisfactorily in the areas of academics, behavior, and attendance (including tardies). A $50 non-refundable 
fee is required for out-of-district non-employee residents. The fee must be paid within 5 days of submitting the 
application.

Campus Transfers

Any persons living within the District who request that their children attend a school other than the one in the 
attendance area where they reside must apply on the appropriate form and submit it for approval by the 
appropriate receiving school principal. This applies to all eligible District employees requesting the same. In the 
event that the requested school exceeds its enrollment capacity, the transfer request will not be 
accepted.

Students transferring from one high school attendance area to another will not be eligible to participate in the 
varsity level extracurricular program of the new school for a period of one calendar year following the granting of 
the transfer. Possible UIL exceptions are limited.

Julie Hodson
Highlight
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